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ANZAM Special Interest Group (SIG) Policy and Processes

ANZAM welcomes the establishment of Special Interest Groups (SIGs) which advance the interests of ANZAM and provide a focus for scholarly activity that extends or complements that of current ANZAM Conference Streams* and/or doctoral activities.  SIGs should include academics who span the regional community of scholars in the field.  SIGs should organize at least one event a year, either as part of the ANZAM Conference/Doctoral Workshop or as a stand-alone event that does not conflict with the timing or objectives of the annual ANZAM Conference or other ANZAM activities. SIGs may promote their events through the ANZAM website, Updates and Newsletters.  Any ANZAM-sponsored SIG events must be approved by the ANZAM Board before such promotions.  Within three months of any ANZAM-sponsored SIG event, an ANZAM Newsletter item describing the event/s should be submitted for distribution to the wider ANZAM membership.  
If a group wants to be considered for SIG status within ANZAM, it will need first to:
· Establish that there is no substantial overlap between the proposed SIG and any SIGs already established within ANZAM. 
· Demonstrate evidence of sufficient existing interest among potential membership for the Group e.g., through evidence of attendance at past ANZAM pre-Conference workshops, other workshops/events, active email lists or blogs;
· Submit a short application to the ANZAM Board. 
The SIG application should contain the name of the proposed SIG; its objectives and rationale; information about its initial membership; and who is acting as 'chair' or Convenor (and other 'official' roles within the group). A minimum of 15 potential members (who must be current ANZAM members drawn from at least five different institutions). The proposed SIG should be consistent with ANZAM’s broad aims and research policy.
Applications should be submitted in writing to the ANZAM Board for consideration at its next regular meeting. Applications can be made at any time and an application form will be posted on the ANZAM website.
Applications should specify whether or not the proposed SIG is affiliated with or sponsored by other organisations and, if so, on what basis.  SIGs may be affiliated with other conference organisations as long as the aims of those organisations do not conflict with those of ANZAM.  Changes in SIG officers and affiliations should be reported to the ANZAM Board on an annual basis. All SIG research activities and publications will require a declaration of funding and sponsorship sources.  
SIG Establishment and Review Process.  The ANZAM Board will assess the application for establishment of a SIG in terms of completeness of the proposal, viability of objectives and membership base, distinctiveness from any existing SIGs, and potential contribution to ANZAM’s aims and research policy.
Applicants will be advised of the outcome of the assessment process within two weeks of the relevant Committee meeting.  Unsuccessful applicants are welcome to submit an updated application after a minimum of six months from receipt of this advice.  
As soon as formal approval is received, successful applicants should produce a short description of the SIG’s objectives and scope, any forthcoming activities, affiliations and contact details for the Convenor or another officer, for inclusion on the ANZAM web site and in the next ANZAM Newsletter.  Information on the web site should be kept up to date on a regular basis. 
Successful applicants will be awarded $500 toward a SIG startup function (usually at the next ANZAM Conference) and are eligible to apply for up to $2000 funding for SIG event/s per calendar year for a period of five years, after which a self-review of SIG activities and events will be undertaken by the SIG.  The review should assess SIG activities and membership to date against the objectives for the SIG. A short written report of the review should be submitted to the ANZAM Board, which will then decide whether or not to continue the SIG.  
Funding Applications
SIGs should submit a simple Plan of Activities and a Budget Request for the next 12 months to the first meeting of the ANZAM Board for each calendar year.  The SIG may request funding for research studies, events or other activities related to its objectives.  The request should also specify any other actual or potential sources of funding or sponsorship.  Each Plan should state the aim and expected attendance for the proposed activity and include a summary of attendance and costs for the previous activity (unless the SIG has recently commenced operations). Other more ad hoc requests may also be considered in addition to this Plan.  The SIG Convenor will be advised of the outcome of and funding arrangements for any such requests within two weeks of the relevant decision.  
*Please note that the establishment of a SIG does not necessarily result in the creation of a new Conference Stream. The number, balance and sponsorship of Conference Streams is reviewed by the Board on a periodic basis.
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